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Advice Bureau

POST APPLIED FOR: Universal Credit Champion
1) Personal Details                                                                                                         

Full Name:

Address:
Post Code:

Home Tel . No:            

   Mobile Tel. No:

Email:

2) General

Do you have a full and current driving licence?

Do you have any driving convictions?             

If “yes”, please give details:

Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974? 

If “yes” please provide details:

3) Medical Details

Have you had any serious illness in the last two years?

If so, please give details:

How many days have you had off work due to sickness in the last two years?

(Please show on a separate sheet details of absences from work due to sickness exceeding one week in the last five years. Any offer of employment made could be subject to satisfactory health clearance.)

4) References

Please give the names, addresses and telephone numbers of two people we may apply to for references:

Reference 1 (most recent employer)

Job Title/Position of Referee:

Name:

Address: 

                                                            Telephone No:

Reference 2

Job Title/Position of Referee:

Name:

Address:

                                                             Telephone No:

May we contact this referee prior to interview? YES/NO

(References will be sought for all short listed candidates prior to interview)

5) Availability

When would you be available to take up a new appointment? 

6) Current/Most Recent Employment

Employer’s Name:

Address:

Employed From (date):                                                    To (date):

Job Title:

End Salary:

Please give a brief description of your current/most recent job:

Please give the reason(s) for this employment ending:
7) Previous Employment to date (continue on a separate sheet if necessary).

Please give details of your previous paid and unpaid work, and of any other relevant experience that you would like to mention, starting with the most recent.

	From- To
	Employer
	Salary
	Job Title/

Duties
	Reasons for

Leaving


8) Potential Conflicts of Interest

Do you have any business commitments which make demands upon your time or which have the potential to represent a conflict of interest with the job you are applying for?  If so, please give brief description.

9) Education and Qualifications

Please list any relevant qualifications obtained:

	Period of study

From - To
	Subject
	Class/Grade
	Qualifications

Obtained


Professional Qualifications Held

Professional Body:

Level Of Membership:

Date of Registration:

By Examination or Election

10) Universal Credit Champion:  Competences

Please look at the following aspects of the Case Administration role and state how you believe you are able to fulfill these:
	Aspect of Role
	Competence

	

	

	

	

	

	

	

	

	

	

	

	


11) Other Information

Using the enclosed Person Specification, please supply any other information about yourself that you feel will support your application:

11) Disabilities

Do you consider yourself to have a disability? YES/NO

If you feel that you have a disability, are there any arrangements that we can make for you if you are called for an interview? Please give details below.

12) Declaration

I confirm that:

a) To the best of my knowledge the information given in the application form is correct and complete.

b) Are you related in any way to a Director or staff member of the Bureau? 

YES/NO

If yes, please give details below:

I understand that the provision of false information may result in disciplinary action which could lead to a dismissal:

Signed:                                                                         Date:

NOTE TO ALL APPLICANTS  

In accordance with the Asylum and Immigration Act 1996, Section 8, if you are invited to attend an interview, you must provide an original document which states your National Insurance Number e.g. P45/P60, Pay slip or a National Insurance Card.
Adherence to organisational policies, procedures and principles, including confidentiality.





Ability to work with a range of clients and to recognise and adapt to differing needs.





Ability to prioritise and to manage own workload.





Computer and communication skills.





Teamworking, whilst providing a supportive role.





Competence and experience social security benefits and impact of changes in social security legislation
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