Orkney Citizens Advice Bureau

Anchor Buildings, 6 Bridge Street, Kirkwall, Orkney, KW15 1HR

Telephone (01856) 875266            Fax (01856) 870400

Date as postmarked

Dear Applicant

Post of Money Advice Worker
Thank you for your enquiry about the above post.

You will find enclosed an application form together with a job description, personal specification and equal opportunities statement.  There is also some background information about the Bureau.

In determining which applicants will be interviewed the Staffing Sub-Committee will have regard to applicants who best fit the person specification so it is important for you to use this as a guide when completing the application form.

Interviews will be held on the week beginning 2 February 2015.  If you have not received an invitation by Saturday 31 January 2015 then unfortunately you have not been selected on this occasion.

In the interest of public safety, the successful applicant for this post will be asked to disclose criminal history information.

We regret that we are unable to acknowledge receipt of completed application forms unless a stamped addressed enveloped is enclosed with your application.

We look forward to receiving your application by the closing date of Monday               26 January 2015 (5 pm).

Yours sincerely

Alison Gunn
Bureau Manager
Encs
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NATIONAL STANDARDS

ACCREDITED INFORMATION AND ADVICE PROVIDERS



A charitable company limited by guarantee. Registered in Scotland No 174432 

Registered office: Anchor Buildings,  6 Bridge Street, Kirkwall, KW15 1HR

Recognised by the Inland Revenue as a Scottish charity No. SCO26265


